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UBND TINH HUNG YEN CONG HOA XA HQI CHU NGHIA VIET NAM

DPoc lap - Tw do - Hanh phiic

SO GIAO DUC VA DAO TAO

S6:1229SGD&DT-CNTT
V/v huéng din thue hién nhiém vu

Kinh guri:
- Phong GD&DT cac huyén/TP;
- Céc don vi gido duc truc thudce.

Thye hién Chi thi s6 3031{CT—BGDDT ngay 26/8/2016 cua B Gido duc
va DPao tao v€ nhiém vu chu yéu ndm hoc 2016 - 2017 cua nganh Gido duc;
Huong dan s6 4622/BGD&DT-CNTT ngay 20/9/2016 cua B6 GD&DT viv
huéng dan thuc hién nhiém vu CNTT nam hoc 2016 — 2017,

S& GD&DPT huéng din trién khai nhiém vu ung dung céng nghé théng tin
(CNTT) nam hoc 2016-2017 nhu sau:

NHIEM VU TRONG TAM

1. Phin cong can bo phu trach CNTT

Pé trién khai céng téc {ng dung CNTT toan nganh c¢6 hiéu qua, moi co
guan, nha trudng phéan cong can by dau maoi theo doi, phu trach CNTT nhu sau:

_ o a) Déi voi phong GD&DT: phin cong Linh dao phong va chuyén vién lam
dau mdi theo doi, phu trach CNTT.

b) Déi véi mbi nha truomg: phan cong mét dong chi trong ban giam hiéu va
can bd cua truong (nhan vién hodc gido vién kiém nhiém) lam dau moi theo dai,
phu trach CNTT.

2. Trién khai ha ting va thiét bi CNTT

biu tu ha ting CNTT trong cac co so gido duc cin dam bao tinh thiét thuc,

hidu qua, tiét kiém, dam bao tinh su pham, c6 su déng thuin cua phu huynh hoc
sinh va c6 su phé duyét ctia cdp ¢6 thim quyén.

a) Cac nha truong hoan thanh ni cap quang Internet. Khuyén khich nha
truong str dung Internet dong thoi cha nhidu nha mang khac nhau dé dam bao
chat luong va su 6n dinh dich vu Internet.

b) Trang bi du thiét bj CNTT phuc vu cdng tic quan 1y, diéu hanh: moi
truong trang bi it nhat 02 bd may tinh, 01 may in va 01 webcam. Mdi t6 b mén
trong truong co may tinh dung riéng.

¢) Trang bi thiét bj CNTT phuc vu day-hoc. Pam bao di may tinh phuc vu
day — hoc mdn Tin hoc (tiéu hoc dat ty 1é 24 hoc sinh/1 may tinh, trung hoc co
sO dat ty 1€ 16 hoc sinh/l may tinh va trung hoc phé théng dat ty 1€ 12 hoc
sinh/l may tinh). Cac phong may tinh phuc vu day hoc phat duoc nbi mang
[nternet.

d) Trlen khai cdc bien phap dam bao an toan an ninh dbi v6i cac hé thong
CNTT (phan cting, phin mém, wesbite...). Thuong xuyén ra soat, khic phuc cic

nguy co mat an toan, an ninh thong tin. Diy manh tuyén truyén tdi toan thé cm%
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b, gido vién va hoc sinh ky nang nhan biét, phong tranh céc nguy co mét an
toan thong tin ddi voi céac thiét bi CNTT c4 nhan nhu dién thoai thong minh,
may tinh, may tinh bang.

3. Ung dung CNTT trong quin ly, chi dao, diéu hanh va trién khai
Chinh phi dién tir

a) Tiép tuc trién khai ¢6 hiéu qua cong théng tin va thu dién tu trong nganh
GD&DPT theo Thoéng tu so 53/2012/TT-BGDDT ngay 20/12/2012 cua Bo
GD&DT.

Yéu ciu phong GD&DT cac huyén/TP, cac truong hoc tang cuong cap
nhat tin, bai hoat déng cua don vi lén cong thong tin dién tr cua don vi. Sur
dung, khai thac cong théng tin trong quan ly va giang day. So sé t6 chuc danh
gi4, xép hang cong thong tin cia phong GD&BT va cac don vi truc thude.

b) Trién khai hé théng quan 1y hanh chinh dién tir (e- -office): quan ly van
ban (di, dén), quan 1y cdng viéc,... dam bao ket ndi lién thong van béan dién tur
gilta cac co quan (theo quy dinh tai Nghi quyét 36a/NQ-CP clia Chinh phu vé
Chinh pha dién tr).

¢) Cung cép cac dich vu cong truc tuyen dac biét cac dich vu cdng phuc vu
phu huynh, hoc sinh, mot s& dich vu cu the:

- Dich vu xét tuyen hoc sinh ddu cép (cung cip diy du cac loai mau don,
nop ho so truc tuyén, cong khai danh séch dang ky, cong khai két qua xét tuyén
va tra két qua qua mang)

- Cung cdp mién phi thong bao diém hoc tap va rén luyén qua tin nhén
OTT, email va website truong hoc (han ché sir dung hé théng nhin tin thu phi
qua dién thoai di dong).

d) Thudong xuyén t6 chirc va trlen khal cac cude hop, bdi dudng chuyén
mon qua mang. Cuc CNTT cung cAp mién phi phong hop qua mang tai dia chi
http://hop.moet.edu.vn. S& ciing dd duoc trang bi 01 phong hop truc tuyen tai
dia chi: http://hop.moet.edu.vn/hungyen Doi phong GD&DT, tiy timg dicu kién
cu thé ¢o thé trang bj phunu hop truc truy én tién nghi phuc vu hop, tip hudn, boi
dudng chuyén mén voi Bg, S& va cac don vi truc thude.

d) Tang cudng su dung phan mém quan ly trong trudong pho thdng (quan ly
hoc sinh, gido vién, co s¢ vat chit.. .} theo hinh thire truc tuyén. Phin mém phai
c6 chire ning quan ly va in ra dugc s6 dién tr dam bao ding ndi dung, ding mau
theo quy dinh. Chinh thirc dua védo su dung sb dién tir thay cho so gidy thong
thuong ¢ nhirng noi da co phdn mém quan ly.

Trong thang 8/2016, S¢ da tlen hanh tdp huan cho 100% truong Mam non,
Tiéu hoc, THCS, THPT, GDTX vé Hé théng thong tin quan ly truong hoc, trong
nim hoc 2016-2017. Nham muc dich tao 1ap va quan ly co s¢ dir liéu hoc sinh
tap trung trong toan so, nganh, xay dung he t mng bao cao thong nhét, hd tro cac
don vj truomg hoc quan ly hoc sinh, tinh toan diém, danh gia xép loai hoc sinh
theo quy ché mdi nhat cia Bo GD&DT, tong hop sb liéu Ién Phong, S¢ hang
nam chiét xuat dir liéu phuc vu béo cdo. S GD&DT yéu cdu tat ca cac phon

GD&DT, cac don vi tryc thudce: %ﬁf/
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- Chii ddng khai thac cdc chic néng quan ly cia Phin mém Hé thong thong
tin quan ly giao duc, dong gop y kién, bd xung cho hé théng Théng tin quan ly
giao duc truc tuyén ngay cang hoan thién.

- Ap dung phan mém Hé théng théng tin quan ly gido duc truc tuyén trong
cong tac quan ly nha truong. Cap nhat dir liéu ho so hoc sinh truoc ngay
30/10/2016.

- Yéu cu gido vién chi nhiém, gido vién bd mdn tr nhép diém va théng tin
rén luyén cia hoc sinh, chiu trach nhiém quan ly diém va cac théng tin theo
dung quy dinh.

T chirc bdi dudng, tap hué‘n cho 100% can bd quan ly, gido vién str dung
thanh thao cac chirc ning cia phan mem trude ngay 15/10/2016.

" Ap dung theo ddi, quan ly két qua hoc tdp va chuyén can clia hoc sinh bang
s0 dién tir theo mau B quy dinh.

e) T6 chie sir _dung va khai thac co hiéu qua cac phin mém di duogc B
GD&DT tao cung cap ding thong nhat trén toan qudc:

- Hé thdng théng tin quan ly phd cép gido duc va chéng mu chir, cung cap
tal: http://pcgd.moet.gov.vn.

- Phan mém hd tro kiém dinh chét luong gido duc trudong mam non cung
cdp tai http://mamnon.eos.edu.vn.

-Phdn mém thdng ké chit lugng gido duc tidu hoc, cung cap tai
http://eqms.eos.edu.vn.

- Phin mém théng k& sb6 liéu quan ly gido duc cung cap tai:
http://thongke.moet.gov.vn hodc http://thongke.smas.edu.vn.

g) Khai thac cac cdng théng tin gido duc:
- Huéng dan hoc sinh (ddc biét hoc sinh 1op 12) truy cap va khai thac thong
tin Cong thong tin Thi va tuyén sinh ctia Bo: http://www.thituyensinh.vn.

- Hudng dén gido vién, can bd quan ly va hoc sinh thudng xuyén truy cép
Céng thong tin dién tr cua BO tai http://moet.gov.vn, cua SO tai
http://hungyen.edu.vn dé cap nhap tin tic GD&DT toan nganh.

- Huong dan gido vién, can bd quan ly, hoc sinh va cac nha truong thudng
xuyén truy cap Trang thdng tin dién tr ciia Cuc CNTT (http:/e-ict.gov. vn) dé
cdp nhat théng tin va tai nguyén lién quan dén trién khai ‘mg dung CNTT toan
nganh.

h) Trong qua trinh trién khai cac hé thdng thong tin quan Iy tap trung, SO
ciing nhu phong GD&DT phai lam chi, so hitu co so dir liéu gido duc phuc vu
cho cong tac quan ly gido duc. Khong cho phép cac td chirc, ¢4 nhdn va doanh
nghiép s¢ hitu va khai théc tai san dir liéu gido duc vao bat ky muc dich nao khi
chua duogc phép clia co quan quan ly.

4. Ung dung CNTT d6i méi ndi dung, phwong phap day va hoc
a) Tiép tuc trién khai Cugc thi quoc gia thiét ké bai giang e-Learning: Thuc
hién theo Qmel dinh s6 1878/ QD-BGD&DT ngay 20/6/ 2016 cua Bo GD&DT

ban hanh Thé 1é cudc thi quns_ gia Thiét ké bai giang e-Learning lan thir 4 H‘Zﬁ
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cong vén so 1219/SGD&DT-CNTT ngay 21/9/2016 ciia S& GD&DT v/v tham
du cudc thi thiét ké bai giang dién tir e-learning lan thir 4.

b) Phé bién, hudéng din gido vién, hoc sinh va cdc nha trudong khai thac kho
bai giang e- Learnmg cua B6 GD&DT tai dia chi http://elearning.moet.edu.vn
nhim d6i méi ndi dung, phuong phap day va hoc. Day 1a kho bai giang e-
Learning co tinh tuong tac cao giup hoc sinh ¢6 thé tu hoc, tu 6n tap nang cao
kién thirc, gitip gido vién tham khao déi méi noi dung phuong phap day hoc.

¢) Ung dung CNTT déi méi phuong phap day va hoc theo huong 2140 vién
tu tich hgp CNTT vao timg mén hoc dé nang cao hiéu qua bai glang Gido vién
st dung thanh thao phan mém trinh chiéu, két hop cac phan mém mé phong, thi
nghiém 4o va phin mém day hoc, ddng thoi tranh lam dung CNTT trong day
hoc hoic trng dung mdt cach mién cudng, lung tung.

5. Khai thac, sir dung phan mém tw do ngui‘in mo

a) Quan triét va trién khai Thong tu ) 08/2010/TT BGD&DT ngay
01/03/2010 cia B GD&DT quy dinh vé sir dung phin mém tu do nguén mo
trong céac co s& gido duc.

b) Tang cudng st dung phan mém tu do ngudn mé& vao day mén Tin hoc

tai cac nha truomg (danh sich phin mém ban hanh kém theo Théng tu sb
08/2010/TT-BGD&DT).

¢) Nghién ciru ap dung hé thong phén mem mi ngudn md Nukeviet trong
viée xay dung va trién khai website (hay cong théng tin dién tir) ciia Phong,
truong.

6. Boi dwdng ky niing ing dung CNTT cho gido vién va can bd quan Iy
giao duc

a) No6i dung tap huan phai bam sat v6i nhu cau thuc tién vé tng dung
CNTT cua gido vién va can bo quan ly. Pé nghi xem xét, nghién ciru mot sé ndi
dung sau day dé dua vao cac l6p tap hudn mot cach phu hop:

- Néng cao néng luc ing dung CNTT dap Ung chuan k¥ nang su dung
CNTT quy dinh tai Thong tu s6 03/2014/BTTTT ngay 11/3/2014 cua B Thong
tin va Truyén thdng; Ky néng dam bao an toan, an ninh thong tin; Ky nang khai
thac st dung co hiéu qua céc phén mém quan ly trong nha trudng.

- Ky nang su dung phdn mém trinh chiéu, phan mem héd trg soan bai giang
tuong tac, phan mém mé phong, thi nghiém o, phdn mém day hoc dé doi méi
ndi dung, phuong phap day hoc trén lop hoc.

- K¥ néng xdy dung bai giang e-Learning, xay dung sach gido khoa dién tir;
khai thac cic ngudn hoc liéu, k¥ ning tim kiém thong tin trén Internet..

- K¥ nang cai dat hé diéu hanh va cac phan mém {mg dung co b@n, k¥ nang
sira chira, khic phuc nhiing hong hoc don gian cua may tinh va thiét bi CNTT;
k¥ ning quan ly, khai thac, st dung thiét bi CNTT phuc vu day hoc.

- Nghién ctru, tham khéao chuan quoc té va thi diém b01 dudng giao vién vé

k¥ nang CNTT & nhing trudong hoc c¢é diéu kién va yéu cau cao vé nhan luc Ll’n%
LRy i

dung CNTT.



b) Hinh thtr, phuong tién bdi dudng gido vién va can bd quan ly:
- Tang cuodng trién khai tap huin gido vién va can bd quan ly qua mang.
Cuc CNTT cung cép Cong bodi dudng truc tuyén tai dia chi

http://taphuan.moet.edu.vn mién phi. Phong GD&DT lién h¢ vai So dé So tap
hop dang ky véi Cuc CNTT tao 1ap cac khéa dao tao, bdi dudng qua mang.

- Truong hop to chire tip huén truc tiép qua mang, c6 thé sir dung hé théng
Hop truc tuyén mién phi c¢ia Cuc CNTT (hup://hop.moet.edu. vn), cia S&
(http://hop.moet.edu.vivhungyen) va tdn dung co hiéu qua h¢ théng hop truc
tuyén di c6 & cac Phong GD&DPT, & cac nha truong.

7. Xiy dwng mé hinh gido duc dién tir, truong hoc dién tir

Moi nha trudng tuy thudc vao hoan canh, diéu kién cu thé, xdy dung mo
hinh truong hoc dién tr dam bao nguyén tc Ung dung CNTT mot cach higu
qua, thiét thuc, nham hién dai hoa cong tac quan ly, d6i mé&i phuong phap day-

hoc, gop phan ning cao chét luong gido duc. Mé hinh trudng hoc dién tir bao
gbm cac ndi dung co ban nhur sau:

a) Ha tang \fé trang thiét bi CNTT phuc vu quan Iy va day — hoc gdém: mang
LAN, Internet toc do cao, mang khong day (wifi), phong may tinh, may tinh
phuc vu quan ly, may tinh phuc vu chuyén mén, may in, webcam/camera, thiét
bi trinh chiéu (man chiéu, man hinh)... va mét s6 trang thiét bj tién tién, dugc bd
tri trong phong c6 du dién tich, anh sang va ban ghé, tién nghi phu trg phi hop.

b) Hé théng phan mém tmg dung CNTT trong quén ly gido duc gom:

- Website trudng hoc dé cung cdp, cong khai thong tin ra x4 hoi; cung cép
cac dich vu cong truc tuyen téi phu huynh, hoc sinh.

- Sir dung thu dién tur trao ddi thong tin quan ly va day — hoc.

- Str dung phén mém quan ly nha trudng truc tuyén, gdbm: quan ly hanh
chinh dién tu (e-office), quan ly hoc sinh, quan ly gido vién, quan ly cac ky thi,

xep thoi khoa biéu, quan 1y tai chinh, quan 1y co s& vat chét, quan ly thu vién..
Ung dung s6 dién tir, hoc ba dién tir.

¢) Ung dung CNTT d6i moi ndi dung, phuong phap day va hoc, gom su
dung hiéu qua cac thiét bj, phan mém day hoc, thi nghiém ao, phin mém mo
phong; Ung dung mot cach co hi¢u qua hé théng g dung day — hoc théng
minh, hién dai & nhiing noi ¢ diéu kién; ung dung kho bai giang e-Learning,
sach dién tir, sach gido khoa dién tur d01 m&i phuong phap day — hoc; img dung
hé thdng danh gia nguoi hoc truc tuyén. .

d) Khong ngung nang cao nhén thirc, nang luc Ung dung CNTT cla déi
ngli can bo quan ly va giao vién theo huong chuén héa va chuyén nghiép, timg
budc dat chun qudc té.

d) Ban hanh hé théng quy ché quan ly, vin hanh, duy tri va ing dung cac
hé thong CNTT trong nha treong mdt cach khoa hoc va hiéu qua.

I1. MOT SO GIAI PHAP

|. Day manh cdng tic thong tin, tuyén truyén théng qua cac hdi nghi, hoi
thao, cudc thi dé ning cao nhan thire cho can bd quan ly va gido vién vé vai tl%ﬁj"/
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ctia tng dung CNTT trong cac hoat dong GD&DT (mét trong 9 nhiém vu trong
tdm cia nganh GD&PT) dugc xac dinh trong Chi thi s6 3031/CT-BGDDT.

2. Phéi hop ¢6 higu qua viée du tu v6i thué dich vu CNTT (quy dinh tai
Quyét dinh sé 80/2014/QD-TTg ngay 30/12/2014 cua Thua tudng Chinh phu),
tang cudng xa hoi hoa viée cung cap dich vu CNTT ¢6 chét luong.

3. C4c co quan, nha truong ban hanh quy ché quan ly, duy tri va khai thac
st dung céac hé théng CNTT, phin céng cu thé trach nhiém vé quan ly, sir dung
hé théng; trién khai tmg dung CNTT phai di doi voi viéc dam bao an toan, an
ninh théng tin; ¢6 cac hinh thirc khen thuéng cac don vi, ¢ nhan 1am tét; c6 céc
bién phap, ché tai déi véi cac don vi chua hoan thanh muc tiéu, nhiém vu dé ra.

L. TO CHUC THUC HIEN

Can ¢ nhiém vu CNTT ndm hoc 2016-2017 tai vin ban nay, dé nghi
truéng phong GD&DT cac huyén/TP, thu trudng cac don vi gido duc truc thude:

1. Chi dao xay dung ké hoach va thdng ké bao cao:

- Chi dao xay dung ké hoach, huéng dan cac don vi truc thude trién khai
nhiém vu CNTT nam hoc 2016-2017.

- Lap thdng ké bao céo theo biéu mau 01, 02, 03 va 04 (gui kém theo)

Vian ban chi dao, huong din trién khai nhiém vu CNTT nam hoc 2016-

2017 (cua Phong GD&DT), Ké hoach trién khai nhiém vu CNTT nam hoc 2016-
2017 (cua cac don vi truc thuge) va cac biéu miu théng ké cac don vi glri S&
GD&DT (qua Phong CNTT dé tong hop) trude ngdy 15/10/2016.

2. TH chirc so két dénh gia tinh hinh tng dung CNTT gitta nim hoc va gui
So GD&DT (qua Phong CNTT dé t6ng hop) trude ngay 20/01/2017.

3. Té chic danh gia, tong két trién khai nhiém vu ung dung CNTT nam hoc
2016-2017 va dé xudt, kién nghj gul So GD&DT véo thai diém tong két nam hoc.

4. Trong qu4 trinh thue hién, néu cé kho khan, vuéng méc can béo céo kip thoi
vé S¢ GD&PT (qua Phong CNTT, emall phongcntt.sohungvenf@moet.edu.vn, dién
thoai: 03213.550761) dé hd tro, tu van trién kha%%

-

Noi nhin: KT GIAM DOC
- Nhur kinh grri;

- L.anh dao S¢;

- Céc phong chire nang thude S&;

- Cuc CNTT (dé ble),

- Céng thong tin dién tir cla S&;

- Luu: VT, CN'JIW




ZZom Moy
ﬁ_ ASTLITN PHU LUC 1.

S/ sd Cﬁ\ VAN BAN QUY PHAM PHAP LUAT VE
»[GIAO DYCYH UNG DUNG CONG NGHE THONG TIN

I"ﬁ‘;nrl H%;ifﬁfﬂ%t iin s6: 4279 /SGD&PT-CNTT ngay 29 thdang 9 nam 2016)

b darih s 102/2009/ND-CP ngay 06 thdng 11 nam 2009 cua Chinh
phu vé quan ly dhu tmg dung CNTT sir dung ngudn vbn ngén sach nha nudc.

2. Nghi dinh s6 64/2007/ND-CP ngay 10 thang 4 nam 2007 cua Chinh pha
vé img dung cong nghé thdng tin trong hoat dong cua co quan Nha nude.

3. Nghi dinh §6 72/2013/ND-CP ngay 15 thang 7 nam 2013 cua Chinh phu
vé quan ly, cung cap, str dung dich vu internet va thong tin trén mang.

4. Quut dinh sb 698/QD-TTg ngay | thang 6 nam 2009 cua Thu tudng
Chinh phu vé viéc phé duyét Ké hoach tong thé phat trién ngudn nhan luc cong
nghé théng tin dén nam 2015 va dinh hudng dén nim 2020.

5. Quyét dinh s 80/2014/D- -TTg ngay 30 thang 12 nam 2014 cua Thu
tudng Chinh phui quy dinh thi diém vé thué dich vu cdng nghé thong tin trong co
quan nha nudc.

6. Chi thi s6 15/CT-TTg ngay 22 thang 5 ndm 2012 cta Thd tudng Chinh
phil vé viéc tng cuong st dung van ban dién ur trong hoat dong cua co quan
nha nudc.

7. Thong tu s6 12/2016/TT-BGD&DT ngay 22 thang 4 nam 2016 quy dinh
vé tng dung cong nghé thong tin trong quén ly, t6 chire dao tao qua mang.

8. Théng tu sd 08/2010/TT- BGD&DT ngay 01 thang 03 nam 2010 cua B
truéng Bo Gido duc va Dao tao quy dinh vé st dung phan mém ty do nguén mé
trong cac co s¢ gido duc.

9.Théng tu sb 53/2012/TT-BGD&DT ngay 20/12/2012 cua B truong BO
Gido duc va Dao tao quy dinh vé td chirc hoat dong, sir dung thur dién tir va cong
thong tin dién tr tai sO giao duc va dao tao, phong gido duc va dio tao va cac co
s& gido duc mam non, gido duc phd thdng va gido duc thudng xuyén.

10. Quyét dinh s6 2005/BGD&DT-CNTT nay 14/6/2016 cua Bo trudng Bo
Giao duc va Pao tao phé duyét Ké hoach hanh dong thuc hién Nghi quyét s6
36“/NQ-CP ngay 14/10/2015 cua Chinh pha vé Chinh phu dién tu.

11. Quyet dinh so 1878/QQD- BGD&DT ngay 20/6/2016 cha Bo truong Bo
GD&DT ban hanh thé 1é cuge thi quéc gia Thiét ké bai giang dién tir e-Learning
lan thi 4.




Miu s6 01: DANH SACH PHAN CONG CAN BQ PHU TRACH CNTT
(Kém theo Cong van s61239/SGDDT-CNTT ngay 29/9/2016 cua So GD&DT)

Lanh dao phuy trich CNTT Cian bj phy trach CNTT
s b Ho tén | Chire vy B“‘“[l};;mal Email Ho tén Nr::;:':-:lmd;vw Hm;g’ ! I Email
ong -Phong '

| | Tiéuhoc.........

2 | Tiéu hoc
THCS

} I THC e

2 | THCS..........




Miu s6 02: THONG KE NHAN LUC CNTT:
(Kem theo Cong vin s6 11 3YSGDPT-CNTT ngay  /9/2016 cia So GD&DT)

| S0 CB phy So gido vién Tong | S6 gido vién cd thé | So gido vién ¢6 Sé o4
| trich CNTT day tin hoe s6 can | sirdung img dung thé sur dung i an_,?ﬁ‘
(khong tinh | (théng ké theo | b3da | CNTTcobandé | thanh thao cic ﬁ‘:;f‘;}%‘;
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